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Before Departure (H= =)

Apply for your Severance and Security Deposit Return
EZ2g & oxZ &=z AF)

(In most cases, you will receive your severance and Security Deposit after your
departure. Please make sure you give your school your bank details correctly.)
o Pay all your bills - phone/electricity/internet etc

(Es2a - MYt A/Q U S - EHF)

5 | Apply for Pension Return (S2ioig &t= AF)
(more information at www.english.nps.or .kr)
4 Sign “Pledge of confidentiality Form™ (£|&/X} =otAM UM ZHA)
Return your ARC card (2|=¢2l S5 didh)
S (At your respective Immigration Office branch or at the Airport)
(EQZAIE A oLt 28 £ AlAICHO| Bieh
After Departure (E= ¥)

Submit the followings for your Exit Allowance (EZ2ZSHUMT HZE)
6 1. One way flight ticket / itinerary / receipt to your home country.
2. Boarding pass or a scan of stamp on your passport
¥ All of the above which must clearly state your name and the departure date.

Collect your Exit Allowance, Severance and Security Deposit
(E=A g, EEZ, oX|2 +3)

(Please note that if there is any unpaid bills or damages at the
accommodation it will be taken out from your security deposit. )

At Z0HHE X2

1) of| X|=(Security Deposit)

7h =&

=] H 4 O — T
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st

Lh 2 o A[YEIS o 300,000 x37H&= 900,000 oHE =EXZLQ

CISE7tx] Ao Xz
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2025L=|E 7=|7|E_u_§>,|.14 °_|0-||:||0:|0-|EXM_A|- .9.7_-"otk|
CONTRACT FOR 2025 NATIVE ENGLISH TEACHERS OF
GYEONGGIDO OFFICE OF EDUCATION (GOE)

tistels  Z7|=usZ O  rAEXpEr Sthat zge  JoE (d49)

(O3t "mngxp et sth2 thetRl=ol AR ERUA e 28 AYS flsto Ch3at

20| 1 A%fs MZEBL.

E |_
This Contract of Employment (hereinafter referred to as “Contract”) is made by and entered into between the

Superintendent of Gyeonggido Office of Education (hereinafter referred to as “Employer”), and the Native English

Teacher (hereinafter referred as "Employee”) a citizen of the

.

mSuy

Name of School :

W 187|Zk 20254 =  ~ 2026 = ]
Term of Employment : A one-year period from the 2025 to the 2026
B 1852 % S 0(Pay Level and Salary)
O 1+ S&: 22t 2,600,000 & [0 1+ level: 2,600,000 KRW per month
O 1+ S&: 22t 2,500,000 # [ 1+ level: 2,500,000 KRW per month
O1 S5 22t 2,400,000 # 01 level: 2,400,000 KRW per month
O 2+ S&: 22t 2,300,000 & [J 2+ level: 2,300,000 KRW per month
02 S8 2t 2,200,000 & 02 level: 2,200,000 KRW per month
m g
(1) SOlE 28 : 0 s0E =T 1023
@ =2ln 28 : 0O =2l 11 5 102 O =2 21 =& 15 B+

Additional Allowances
(1) Rural Work : [J Rural Allowance 100,000 KRW
(2) Circulation School Work : [J One School 100,000 KRW [ Two School 150,000 KRW

iz (5H)

© Ol DgA%ME ChsraIFe| ¢
o mgEO| B ABS FHBS 2O

@ & YR 5 W AYE 27D o
g 2Moz gt

Article 1 (Purpose)

@ This Contract sets forth the terms and conditions of employment for the Employee’s participation
in the English Program in Korea as a Native English Teacher (hereinafter referred to as NET).

@ The terms of this employment Contract shall take precedence over School Employment Regulations
and Policies.

12X Employer's Signature): I 72 XHEmployee's Signature):
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Article 2 (Pay Category)

® The Employee shall be hired pursuant to this Contract with the Pay Category set forth at the
beginning of this Contract.

@ The Pay Category set forth at the beginning of this Contract will be contingent upon provision of
all the necessary documents proving the qualifications and experience required by the Employer to
be eligible for said Pay Category.

® Any new qualifications obtained after the beginning of the Term of Employment will not
subsequently change the Pay Category during the Term of Employment; the Pay Category will
remain as that agreed to at the beginning of the Term of Employment.

@ In the event that a renewal contract of less than one year is signed to match the school’s fiscal
year, if the Term of Employment of said contract is at least 350 days, upon completion, one year
of teaching experience shall be acknowledged and shall be entitled to a raise in pay category
accordingly.

3= (HFUE)

dojplgolB xnALE 2ReE TDgRS YRE eIt 2t
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Article 3 (Duties)

The Employee shall perform the following duties in the educational institutions of the undersigned

Office of Education for the period indicated at the beginning of the Term of Employment.

@ Assist Korean teachers with their English class(es) and/or jointly conduct English class(es) with Korean teachers,
and/or lead after school English activities or English camps;

@ Prepare teaching materials and lesson plans for English class(es);

® Assist with and/or lead the development and creation of teaching materials related to English
language education;

@ Assist with and/or lead activities related to English education and other extracurricular activities
such as but not limited to editing or creating English documents, judging contests, conducting
teacher training, working at English camps, etc,;

® May conduct English conversational class(es) for Korean teachers, students, parents, etc.

® Perform other duties relating to English education as designated by the Employer.

Haz X3 &d5)

LA AEAE AEsts 25722 FHAHL X3 #5S @or 9 HM3xz0| Hot FE AT
Ct.

Article 4 (Supervision)

The Employee shall carry out the duties set forth in the foregoing Article 3 pursuant to and under
specific instruction and supervision of the Employer.
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Article 5 (Term of Employment)

@ In the event that the contract signed is either the Employee’s first contract or a renewal contract
where the end date the last day of February, the term of employment shall be the period set
forth at the beginning of this contract. Unless separately agreed otherwise by the Employer and
the Employee, this Contract shall automatically terminate at the end of the contract period set
forth herein.

1. In the event that the contract end date is not the last day of February, the renewing Employee
shall be given a Renewal Contract, that is less than one calendar year, in accordance to the
school fiscal year(March - February).

@ If the Employee, for whatever reason, is unable to begin work on the date specified herein, the
Contract shall be rewritten to indicate the new Term of Employment foregoing Clause 1. The
Contract will only take effect on the day the Employee actually begins work.

® This Term of Employment is not and shall not be considered a continuation of any previous Term
of Employment with a different Provincial Office of Education.

@ In the scenario where the employee decides to leave the country before the designated end date
of the contract, it shall be considered as a early termination of the contract from the employee’s
side and shall be handled according to Article 12 of this contract.
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Article 6 (Workplace)

® The Employee shall work at any location(s) operated by the Employer, including schools, Office of
Education, training centers, or any other educational institutes, located within the jurisdiction of the
undersigned Office of Education.

@ The Employee may be asked to teach at more than one school under the Gyeonggido Office of
Education.

® The Employer may designate the Employee to work at the Office of Education, training centers or
other educational institutes affiliated with GOE during the school vacation period. In this case, the
Employee shall not claim for any additional pay if the hours of work fall under the regular Work
Hours stated in Article 7.
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Article 7 (Work Hours)

® The Employee shall work five (5) workdays, 40 hours per week, with the basic time frame of 8:30
AM to 16:30 PM (Recess: 12:00 PM to 13:00 PM), and shall not work on Saturdays, Sundays,
Labor day (May 1%) and any national holidays of the Republic of Korea.

@ The Work Hours and recess time stated in Article 7-1 may be adjusted by the employer to fit
within the bounds which he/she set forth.

@ Actual class instruction hours of the Employee shall not exceed twenty-two (22) hours per week.

1. The Employee may be asked to teach an extra six (6) hours per two (2) weeks within and/or
out of the regular working hours without the Employee’'s consent. Extra class instruction
hours shall not exceed six (6) hours per two (2) weeks without the Employee’s consent.

2. In the event where the Employee’s actual bi-weekly class instruction hours exceeding
forty-four (44) hours, each hour shall be paid 20,000 KRW, or each hour can be used as
contribution holidays in which eight (8) hours of teaching will be considered as one (1) day
of contribution holiday.

3. The Employee's teaching hours are twenty-two (22) hours per week. If the Employee does
not fulfill his/her class instruction quota of twenty-two (22) hours per week, the Employer
may ask the Employee to teach classes in other subject areas, outside of English, for the
remaining hours.

@ In the case the Employee shall use annual paid/unpaid leave or sick leave during the Employee’s
teaching hours, the Employer may require the Employee to make up his/her teaching quota
without overtime pay.

® The Employer may require the Employee to work non-instructional over-time hours in addition to
normal Work Hours. In this case, the Employee shall be entitled to supplementary overtime pay in
accordance to the Labor Standards Act.

® During school vacation periods when the Employee is not using paid vacations, the Employee shall
participate in special classes or English day camps of up to twenty (20) hours per week within the
bounds set forth in Article 7, Clause 1. These special classes or English day camps shall be a total
of no less than two weeks per year (on a 4 hours per day basis) There will not be extra
compensation for these 20 hours. The Employee shall be paid overtime compensation if the hours
exceed 20 hours per week. In the scenario where operation of such special classes are deemed
impossible due to inevitable school conditions (e.g. construction), the location and the period
during which the classes take place may be adjusted at the discretion of the principal.
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Article 8 (Salary)
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® The Employee shall be paid the amount set forth at the beginning of this Contract. However, the
Korean income tax, residence tax, medical insurance premium, the national pension contribution,
and any other tax or withholding mandated by the various levels of government (and/or
applicable to the Employee) shall be withheld each month from the Employee's salary.

@ The Employee's salary shall be liable for Korean Income Tax which will be finalized through the
year-end tax settlement. If the Employee retires in the middle of the taxable year, the Employee's
income tax due is finalized for the salary received until the month of retirement based on the
report of exemption and deduction from income submitted by the Employee. However, the
Employee, in accordance to Article 14 Clause 5, shall be tax exempt for the first 2 years of the
Employee’s employment in South Korea.

® The Employee’s salary shall be deposited directly into the Employee’s bank account on the
seventeenth(17™) of each month. If the seventeenth (17") of them on the falls on a Saturday,
Sunday or national holiday the salary shall be paid on the immediately preceding business day.

@ If the Employee has not worked all of the normal working days in a month, the Employee’s salary
for that month shall be prorated for the corresponding number of days worked.

® Should the Employee be absent from work, for whatever reason, without having obtained prior
approval from the Employer, the Employee's salary for that month shall be prorated according to
the corresponding number of unauthorized absent days.

® The Employee shall not claim against the Employer any compensation and/or payment other than
those provided for in this Contract.

Hox (Y& X gH))
@ Ingxte| Y XYHE 32 YR2HO| A EnSH YOUHOBETAL DBAAME 0|3}
ol

et AQl B0 o5t X[ZetCh A ARt ooty nEAtE T|LEXHOfA 180T Y= X
HHE Algettt. T DAEX7 SUYMF, & AS/HAl 2O 152 Tof| Cistl=o| Y=UEt= SA
(Ol M7t GAIE 1. HAY| 7 22 ST 2. B0 22 Y= A-zZ7 Hol =

El H

= oAAR)E HMEY 202U i S LS + ACL DDEXO| YFERE DEA} &9

5t Aot ALt o M D& AfA= X=X E=Ch (m2EAE Y=Al A &
EHITE QX s|oF S}

@ LREAZE 2 At U= = 1
HE HY7| 7 22 F+30 =
ot 258H 10 O|LHof Stah 1300HA0| &= X|JHIE %=Lt
K7Y8HOF BHCf)

Article 9 (Entrance Allowance/Exit Allowance)

@ The Entrance Allowance shall be provided as a support for the Employee's entrance into Korea for
the purpose of fulfilling the employment contract. Upon beginning the Term of Employment, the
Employee shall receive a 1,800,000 KRW Entrance Allowance within one month (30days) upon
providing all of the following documents to prove his/her flight from home country into the
Republic of Korea. The date of entry into the Republic of Korea should not exceed fifteen (15)
days prior to the Contract start date. Documents should include: 1) flight ticket or ticket receipts
(all of which should state the name and dates) and, 2) boarding pass(es) or a verified copy of
passports stamp(s) by the Employer. The arrival date shall be discussed and decided between the
Employee and the Employer. The Entrance Allowance is not offered to the Employee who is
renewing his/her contract or are hired within Korea.

(The employee is responsible for requesting the passport stamp when passing customs entering
Korea)

@ If the Employee successfully completes his/her duties set forth in this Contract for the full Term of
Employment specified herein and leaves Korea within ten (10) days from the contract end date,
the Employee shall be entitled to an Exit Allowance of 1,300,000 KRW within one month (30 days)
upon providing the necessary documents to prove his/her departure from the Republic of Korea.
To qualify for the Exit Allowance, the Employee must provide a one-way flight ticket to his/her
home country or itinerary and ticket receipt (all of which should state the name and date)
accompanied by a boarding pass(es) or a passport stamp(s).

(The employee is responsible for requesting the passport stamp when passing customs leaving
Korea)
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Article 10 (Resignation)

® The Employee shall perform the duties set forth under Article 3 hereof during the Term of
Employment set forth under Article 5 hereof.

@ In the event that the Employee chooses to resign from the position, a sixty(60) day written notice
detailing the reason and the date of resignation must be given to the Employer.

@ In the event the Employee resigns without giving a sixty(60) days written notice of resignation to
the Employer, the incident shall be reported to the Korean Immigration Service and shall affect
the Employee’s ability to freely enter the Republic of Korea in the future.

@ In the case of the Employee’s resignation, his/her visa shall be cancelled.

® In the case of the Employee’s resignation of the first contract without fulfilling the full year term,
the Entrance Allowance and Settlement Allowance shall be paid back to the Employer, and the
Exit Allowance shall be forfeited.

® In the case of the Employee’s resignation during the renewal contract, the Employee’s entitlement
to the Exit allowance shall be forfeited.

M1z (=HA
@ M5=0M Fot ng7|Zt2 mUEAtet NEAO| 42 golet IS MM A4 & UL
@ Stng2 DDEXofA 71|Q.'1 602 TO| XA olRE MBoz YRICEH
gL d71= WM SuE HiFE d2, 18Ate| O|F0| HIEH A foz ZFEX| fon, O
B2 ALK FOX|= A EHAE FOX|X| =0t
@ MASE 2EHAE 200201 O X5 -2 A 7HAl = 1702 O|Liof 1Xt2HA 1002HAE X|=dt
o, XA <f 0|°H EEA| 17E O|L{of 2Kt LA 1002HS X|F$ICH
® MALRZE DgXte| 2Ff o 1 D|2te] AfS & 4% = = 41 58 8 15 1€} 16
3Ol =2 A 27|kt HIHSHK X|GStLt.
1. GARER7E 2 g7 AYriztetE e AMSto XS
2. A BHA= AY7(HTS LY ALSH0] XS ECH
3. 68 82 149 A%YS 7IEL= olH, 13 D2 A Al Xt B S5 BE2 O|RAX|X| Y=
Ch.
® T2EX7t O|RE =
RO HretsiH, HAG
Moz 2of 2Lt
Article 11 (Renewal of the Contract)
® The Term of Employment stated in Article 5 hereof may be renewed based on the performance
evaluation of the Employee in addition to the mutual agreement between the Employer and the
Employee.
@ A written notification of renewal or completion of employment shall be provided sixty (60) days,
prior to the expiration of the Contract.
® In the event that the Employee transfers to another school within the Gyeonggi Province or to a
school in a different region, if the name of the Employer changes, the subsequent contract shall
not be considered as a renewal contract, and therefore the Renewal Bonus shall not be awarded.
@ The Employee shall receive the 1st part Contract Renewal Bonus of 1,000,000 KRW within one
month of the beginning of the renewed contract. Upon completion of said contract, the Employee
shall receive 2 part contract renewal bonus of 1,000,000 KRW.
® In the case of Renewal that is less than one calendar year, all benefits foregoing Clause 4 and
Clause 5, in addition to Article 15 Clause 1 and Article 16 Clause 3, shall be given proportionate
to the actual number of days of the work term.
1. Annual Paid Leave and Sick Leave shall be given proportionate to the actual number of days
of the work term.
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2.

3.

® In th

The Contract Renewal Bonus shall be given proportionate to the actual number of days of
the work term.

The upgrade of the pay category is only applicable after the completion of one full year
contract. In case of Renewal that is less than one calendar year, the upgrade of the pay
category shall not apply.

e case of the renewal contract ending prematurely, regardless of course or ground thereof,

the Employee shall immediately pay back to the Employer the already paid Renewal bonus. The
terms for Annual Paid Leave and paid Sick Leave shall be processed in accordance to Articles 15

and

16 and the Exit Allowance shall be processed in accordance to Article 9 Clause 2 of this

Contract.
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2 (Termination of the Contract)

® The Employer may legally terminate or cancel this Contract upon occurrence of any one or more
of the following events:

1.

The Employee violates the laws of the Republic of Korea.

2. The Employee violates the Codes of Conduct set forth under Article 18, Clause 1 to 5.

3. The Employee works in Korea without holding the required valid visa (e.g. E-2 visa).

4. The Employee fails to perform or receives a notice of termination upon receiving three (3) or
more written letters for unsatisfactorily performing any of the duties stipulated in this
Contract.

5. The Employee engages in any other employments (including any part-time, private or self-
employment, or online instruction) during the Term of Employment set forth under Article 5
herein.

6. The Employee fails to perform his/her duties for more than five working days without
receiving prior consent from the Employer.

7. Any of the information provided in the Employee’s application is false or inaccurate.

8. The Employee fails the medical examination in Korea in accordance with the requirements of
the Korean Immigration Office and/or the EPIK program.

9. It is determined that the Employee is prevented from or incapable of performing the duties
set forth under Article 3 hereof for any medical reason, whether it is physical or
psychological in nature, including chronic ailments such as Diabetes Mellitus, high blood
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pressure, chronic liver disease, tuberculosis, neurologic disorder, substance or alcohol
addiction, etc.

a. If requested to take a physical and/or psychological examination by the Employer, the
Employee must make him/herself available within two (2) working days for the medical
examination.

b. The Employee must complete a medical examination in Korea for the purpose of
working in Korean public schools. If requested by the Employer, the Employee must
submit the results to the Employer immediately. All related expenses shall be borne by
the Employee.

10.The total number of days of Sick Leave (both paid and unpaid) used by the Employee
pursuant to Article 16 hereof exceeds thirty (30) days.

11.The Employee is charged with sexual offense and/or child abuse and punished with more
than a fine.

@ In the event of termination of this Contract pursuant to any of the provisions set forth in the
foregoing Clause 1, the Employer shall pay the Employee a prorated salary based on the number
of days actually worked by the Employee.

® In the event of termination of this Contract pursuant to any of the provisions set forth in the
foregoing Clause 1, the Employee shall immediately refund the Entrance Allowance and Settlement
Allowance to the Employer pursuant to Article 10 Clause 5.

@ In such event, the Employer will not pay the Employee the Exit Allowance and the Employee's visa
will subsequently be cancelled.
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Article 13 (Housing)

® The Employer shall provide the Employee with a single housing unit chosen by the Employer.
Housing selected by the Employer may be a leased house, a studio-type room, an apartment, or
dormitory. Any and all fees, charges, costs, taxes, expenses, etc. incurred in using the housing shall
be borne by the Employee. Such fees may include, but are not limited to, electrical, gas, water,
internet, cable, home phone service, and building maintenance fees from the landlord.

@ The Employer shall provide the Employee with housing until the one (1) day after the Employee's
successful completion of the contract.

® The Employer may choose to provide temporary housing for the Employee until appropriate
permanent housing can be obtained for the Employee.

@ If the Employee requests for the housing allowance in lieu of the single housing set forth in the
foregoing Clause 1, the Employer shall provide the Employee with 500,000 KRW per month as a
rent subsidy upon the mutual agreement between the Employer and the Employee. In this case,
the Employee shall notify the Employer of his/her decision to request housing allowance during
the application stage.

® Once housing is decided, it shall not be subsequently changed during the Term of Employment.
Any and all costs incurred by the Employee’s decision to change Housing during the Term of
Employment shall be borne by the Employee.
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® If the Employer provides housing to the Employee, the Employer may provide appliances and
furniture (refer to Appendix 1). The Employee shall not request or demand any other appliances or
furniture beyond those outlined in Appendix 1. The Employee shall take the responsibility for the
maintenance and repair of the appliances and furniture provided by the Employer.

@ If the Employee uses the Housing provided by the Employer, the Employee shall leave the housing
unit in the same condition as when it was first occupied by the Employee and the Employee shall
be liable for any damage to the building and appliances occurring during the period of occupied
by the Employee.

The Employer shall provide couples housing only to married couples jointly employed by the
Employer. If the couple holds different last names, they must prove their marital status with a
marriage certificate or other relevant documentation.
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Article 14 (Benefits)

® The Employee shall be entitled to a one time Settlement Allowance of 300,000 KRW, when he/she
first begins the contract. This Settlement Allowance will not be granted in the case of a Contract
Renewal.

@ On behalf of the Employee, The Employer shall provide 50% of the Employee's medical insurance
premium (including the medical insurance premium for the Employee's dependents (spouse and/or
children) in the event the dependents of the Employee live with him/her in Korea) pursuant to the
National Medical Insurance Act of Korea.

® In the case that the Employee is working in a remote area (as designated by the undersigned
Office of Education), the Employee may be eligible for a Rural Allowance of 100,000 KRW per
month.

@ In the case that the Employee is working at more than one school, the Employee shall receive a
Multiple Schools Allowance of 100,000 KRW per month for two schools or 150,000 KRW per
month for three schools.

® Employees eligible for exemption from paying Korean income tax during the period of the first
two years of employment in Korea must provide the appropriate documents to the Employer
before the first payment of salary in order to qualify for the tax exemption:

® The Employer, on behalf of the Employee, shall provide half of the national pension plan
deduction pursuant to the National Pension Corporation Act of Korea. Employees eligible for a
pension distribution refund must submit the required documents to the Korean National Pension
Corporation when they leave Korea after the completion of their Contract.

@ The Employee shall be entitled to severance pay according to the standard formula set out by the
Ministry of Labor (equivalent to approximately one month's salary per annum), upon successful
completion of the duties set out herein for the entire Term of Employment. The Employee shall
receive his/her severance(s), based on his/her most recent pay category, upon completing and
leaving the Employer and place of employment without renewal in accordance to the law(s) set by
the Ministry of Labor.
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Article 15 (Annual Paid Leave)

® The Employee shall be entitled to a vacation period of a total of twenty six (26) working days
during the Term of the Employment set forth under Article 5 hereof. If any requested vacation
period interferes with the smooth operation of the programming and curriculum of the school or
institute, the Employer and the Employee shall negotiate an alternate vacation date(s) so that the
requested vacation period does not interfere with the school schedule. The annual paid leave is
administered in accordance with the Korean Labor Standard Act.

@ Any use of annual paid leave must be accompanied by the Employer's consent and must be
acquired at least 3 days before the leave takes place. Unless under unavoidable circumstances,
vacation days shall be used without impediment to the operation of the school’s regular
curriculum.

® The Employee shall note the difference between school vacation and Paid Vacation days; the
Employee is expected to fulfill all normal working duties during the school vacation period unless
the Employee has received prior approval to use paid vacation leave during the school vacation
period.

@ Regardless of the number of days over which the Paid Leave falls, eight (8) accumulated hours of
Paid Leave shall be counted as one day. This includes tardiness, early leave, other absences during
the work day and/or half-days of Paid Leave.

® In case of the termination of this Contract (including a renewal contract), the number of annual
paid leave shall be adjusted based on the actual number of days of employment completed. If the
Employee used more than the allowed vacation days, he or she is entitled to, those days shall be
unpaid. The remaining days specified in the foregoing clause @ shall be surrendered.
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Article 16 (Sick Leave)

® The Employee shall be entitled to a paid Sick Leave in the case of any illness or injury which
prevents the Employee from performing the duties herein only with the expressed consent of the
Employer. The Employee shall notify the Employer of any absence due to sickness no later than 1
hour prior to the beginning of the Employee’s duties.

@ A practicing doctor's medical report shall be required for any sick-leave periods taken exceeding 3
consecutive days, exceeding a total of 6 days per annum or upon the request of the Employer.
Reports from a physician must be submitted to the Employer on the first day that the Employee
returns to the work place.

® If the Employee requires a Sick Leave of more than eleven (11) working days during the Term of
Employment, any Sick Leave days beyond the 11-day limit will be unpaid.

@ Sick leaves may be used to account for tardiness, early leaves, outings during school hours, and/or

half-day leaves due to sickness. Eight (8) accumulated hours used in such manners shall be
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counted as one day of sick leave.

® The total number of days of Sick Leave (both paid and unpaid) used by the Employee and the
reasons for taking Sick Leave will be included in the Employee's Personnel Record Card, which
shall be utilized by the Employer to evaluate the Employee's conduct and determine the
Employee’s contract renewal.

® Elective cosmetic surgery or treatment including laser surgery or any complications arising as a result of
this type of surgery or treatment will not be considered for Sick Leave.
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Article 17 (Special Leave)

® The Employee may take a paid Special Leave for a number of days as set forth below for each of
the following events stated herein only with the express consent of the Employer: The duration of
the Special Leave, excluding maternity leave, shall not include Saturdays, Sundays and national
holidays of the Republic of Korea.

1. Five (5) days for the Employee's marriage, one (1) day for the marriage of the Employee's
child.

2. Ten (10) days for paternity leave.

3. Five (5) days for the death of the Employee’s parents or spouse or spouse's parents;
three (3) days for the death of the Employee’s or spouse's grandparents; three (3) days
for the death of the Employee’s child or child's spouse; one (1) day for the death of the
Employee’s or spouse's siblings.

4. In case of a female Employee, ninety (90) calendar days (including Saturday, Sunday and
Korean national holidays) shall be granted for a maternity leave. In the case of maternity
leave, only the first 60 days shall be paid leave; the last 30 days shall be unpaid leave.

@ A pregnant Employee who is fewer than 12 weeks pregnant and/or more than 36 weeks pregnant
shall be entitled to two (2) working hours deduction a day that does not interfere with the
operationof the school curriculum. In order to apply, the Employee must submit a doctor's
certificate not fewer than three (3) days before the commencing day of deduction.

® Female Employee with a child aged less than one year shall be entitled to thirty(30) minute
nursing time twice a day.
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Article 18 (Codes of Conduct)

® The Employer will immediately report the Employee to the appropriate agencies once the Employer
becomes aware of any illegal action(Narcotics, etc) by the Employee and the Employee shall be
subject to prosecution and punishment according to Korean law.

@ The Employee shall not behave in any manner which may damage or tarnish the reputation of the
undersigned Employer in particular or the teaching profession in general during the Term of
Employment.

® The Employee shall observe and comply with any codes of conduct and dress applicable to Korean
teachers.

@ The Employee shall not engage in any other employment (including any part-time, private or self-
Employment, or online instruction) during the Term of Employment set forth under Article 5
hereof.

® The Employee shall not be involved in any activity which could cause harm to the students or be
of detriment to the reputation of the school.

® Employees must not disclose any confidential information about their co-workers, school or
program that they have acquired during their term of employment and must return the acquired
confidential documents or materials to the Employer upon the completion/termination of the
contract. In accordance with the Ministry of Education regulations, the Employee must sign a
security pledge both at the start of the contract term and upon completion of the contract term.

@ The Employee shall be responsible for any expenses regarding visa documents, medical
examination(s), and residency forms for the purpose of residency and employment in the Republic
of Korea.
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Article 19 (Completion of Mandatory Orientation and Training, and Evaluation of Teaching Performance and Conduct)

® The Employee shall complete all training deemed necessary by the National Institute for International
Education (NIIED) and/or Gyeonggido Office of Education.

@ The Employee shall not claim additional compensation for any portion of the mandatory training (e.g.
orientation, workshop) that falls within the Term of Employment.

® Upon request of the Employer, the Employee shall participate in mandatory training program(s)(CPR,
Child abuse, Sexual abuse, etc) during the term of employment. The Employee may participate in
other training programs if they wish to.

@ The Employee shall sincerely participate in any evaluation of teaching performance and conduct as
required by the Employer.
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12X Employer's Signature): I 72 XHEmployee's Signature):
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Article 20 (Indemnification)

® The Employee shall be responsible for any liability or damages arising from or in relation to any
negligent, faulty, or illegal activity during the Term of Employment under this Contract. Such
liability or damages may include but are not limited to damages to provide housing and
furnishing, school equipments and facilities. Therefore, the Employee shall agree in written form to
provide 300,000 KRW as security deposit per month to the employing school’s administration
office either on or by the eighteenth (18" of every month for the first three (3) months of
employment until it amounts to a total of 900,000KRW.

@ If the contract is terminated or cancelled under Article 12 (Termination of the Contract) or by the
employee’s request regardless of the reason, the employee shall indemnify the employer against any
damages that may occur due to the termination of the contract. The damages in regards to this Article
20 include, but are not limited to, any Housing fees which the employer incurs after the termination of
the Contract.

® The Employer shall check the leased facilities and financial matters arising from the use of them
by the Employee before the Term of Employment is completed. If any liability or damages are
found, these shall be confirmed in written form by the Employee, who will be indemnified from
the security deposit pursuant to the foregoing Clause 1. In the case that housing damages or fees
owed exceed the security deposit pursuant to the foregoing Clause 1, the Employer is entitled to
be paid additional compensation by the Employee up to the amount owed. The Employee will be
refunded their security deposit within two (2) months after the completion of the final Contract if
there are no liabilities or damages. Employees with their own housing arrangements as well as
married couples who are both employed by GOE shall also be required to provide the deposit to
his/her respective schools.

H 21= BENS S9)
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Article 21 (Consent to Limited Release of Information)

® The Employee grants his/her consent that the information in the Employee’s application form and/or
Personnel Record Card may be used for the purpose of statistical data collected by the Employer
and/or the Korean government, for his/her contract renewal with his/her current Employer or his/her
new application to other provinces.

@ The Employee agrees that the evaluation results stipulated in Article 19 Clause 4 may be used for
his/her contract renewal with his/her current Employer or his/her new application to other
provinces.
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Article 22 (Governing Law, Language and Venue)

@ The terms of this Contract and the rights and obligations of the parties hereto shall be construed,
interpreted and determined in accordance with the laws of the Republic of Korea.

@ The governing language of the Contract shall be Korean. The English translation of this Contract is
for the purpose of convenience only.

@ If a dispute or disagreement should arise in connection with or out of this Contract, the parties
hereto shall first try to resolve it to the mutual satisfaction of both parties and in accordance with
the principle of good faith.

H23Z= (M E)
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12X Employer's Signature): I 72 XHEmployee's Signature):
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Article 23 (Signature)

@ In witness whereof, the parties hereto sign the Contract in triplicate on the date entered below
with each party retaining one copy and the third copy to be used for the application of the

Employee’s bank account.

@ The school where the employee is working will keep a copy of the contract for the purpose of

management.

MHY (Date): 2025.

MHY (Date): 2025

fd

X} E QI (Employer's signature):

El

| 28Xt M H(Employee’s signature):

#rlznsy

Republic of Korea

Superintendent of Gyeonggido Office of Education,
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<Appendix 1>
Following is an inventory of the appliances and furniture provided by the Employer.

Please note that the situation and size of accommodation varies. Thus, some items may
not be provided if these items are unable to be reduced in size, if space does not permit,
or if they are not otherwise pre-installed.
Under the “Received” column, please initial if you have received this item.
Under the “Condition” column, please write “Good, “Fair or “Bad”

2024 MORIPO{EE Al HFHE

::f)m Item Qty | Received | Condition ::f)m Item Qty | Received | Condition
= Furnitures and Appliances
& 28
L Bed 1 6 Wardrobe 1
2 HED 1 7 JIAYIOIX] 1
Refrigerator Gas range
HIED| o/t
3 Wash!ng 1 8 Chair 1
machine
ElyHIA ZHAS
4 Television 1 9 Desk 1
BT 24
5 | =0T 1 10 | Vacuum 1
Microwave
Cleaner
= QOptional (at the Employer's discretion)
PSR =1~
T=
EARD| Sl
1 Electric rice 1 14 Telephone 1
cooker
or Toaster
Ny &J|Ck2l0]
12 Electric Fan 1 15 Electric iron 1
ALt AlEH
13 Sofa 1 16 Table 1

(=)

12X Employer's Signature):
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W X200 2 AN
(Agreement Letter for Security Deposit)
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The Employee shall be responsible for any liability or damages arising from or in

relation to any negligent, faulty, or illegal activity during the term of employment.
Therefore, the Employee shall agree in written form to provide 300,000 KRW per month
to the school administration office for the first three (3) months of employment until it
amounts to a total of 900,000 KRW.
2. The Employee who has their own housing arrangement and married couples who are
both employed by GOE shall also be required to provide the deposit to his/her
respective schools. The Employer shall check the leased facilities and financial matters
arising from the use of them by the Employee before the term of employment is
completed. If any liability or damages are found, these shall be confirmed in written form
by the Employee, who will be indemnified from the security deposit pursuant to the
foregoing 1. In the case that housing damages or fees owed exceed the security
deposit pursuant to the foregoing 1, the Employer is entitled to additional compensation
up to the due amount owed and the Employee will be refunded their security deposit
within two months after the completion of the final Contract or in the event that the
Employee terminates his/her Contract.

12 9 S2AKN0 SAlE il X e = 900,000&2 GXIO S5t TS 201 Aef
b,

o

o
C

—Cr

(full name) hereby agree to provide the security deposit of 900,000
KRW at the school pursuant to the agreement above.

(=)

12X Employer's Signature): I 72 XHEmployee's Signature):
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T8 717t X HIF U2lAIM
ROOM INVENTORY AND AGREEMENT

= =
TEf T

The location

CHo{ X}
The loaner

ALE A

The user

. S A2 Inspector : (signature)
AtE =tol 2l Before date i .

202 mzt Witnesses : (signature)

JNE=F User : (signature)

. A AE} Inspector : (signature)
Atz Etolel After date i .

202 mzt Witnesses : (signature)

JNE=F User : (signature)

e =E2 M IT F A EXSHK| Y= SE0= AN X 2t 7[Ystl, ARG ExEw
AH= no i1 7|l5HAI2.

Inventory: Inspector should check off each item present. Teacher should acknowledge by
initialing each item. For any item not present, inspector should enter an X, and teacher should

write “no.”
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oixiZol 22t S2M
Agreement Letter for Security Deposit

1.2 A OlEUEUA TIDEAS =2lEHBr, e, AP L= 0|2 236t 2dE = Us &
of BHAS DDEXNUH QRS fI6t0 DEX= TIINEBX S2E 2ot AIXN LHIUS S EEHTH
ZE=S=2H OHE 300,00024 3oHE2t & 900,000 LSOt HH A OGIXISC 0l 900,000
2 UAESAIL F=8S et 32U, 288 F2It 2 uSH Mot Wl 25 D= ZR0UT i
EICH.

2. WOEAS HASESNA DEXE HOE A= 0180 0 2= HEAE S0l e AHEEES
AAIGHH 2dE £6H0t AS B2 LASKUAH ME 2ot ALE0 SH E28 sU2 2 diat XX
otll, BFE FR0Uls Fotz LASKUA &S 2726t 0F &t LIS AIZ&=2 OIS0l et =
o 449l oRE Ctoled ZolIt e FRU= A0 SH S28 =HE 28 HY ¢ = & &€ 0
Lif e+&tokodoF St

1. The Employee shall be responsible for any liability or damages arising from or in relation to any
negligent, faulty, or illegal activity during the term of employment. Therefore, the Employee shall
agree in written form to provide 300,000 KRW per month to the school administration office for
the first three (3) months of employment until it amounts to a total of 900,000 KRW.

2. The Employee who has their own housing arrangement and married couples who are both
employed by GOE shall also be required to provide the deposit to his/her respective schools. The
Employer shall check the leased facilities and financial matters arising from the use of them by
the Employee before the term of employment is completed. If any liability or damages are found,
these shall be confirmed in written form by the Employee, who will be indemnified from the
security deposit pursuant to the foregoing 1. In the case that housing damages or fees owed
exceed the security deposit pursuant to the foregoing 1, the Employer is entitled to additional
compensation up to the due amount owed and the Employee will be refunded their security
deposit within two months after the completion of the final Contract or in the event that the
Employee terminates his/her Contract.

=012 ¢ s2AMH HAIE oA=& 3 900,000&2 GIXI0 S2ot2 CtSut 201 MekerLICh.
(full name) hereby agree to provide the security deposit of 900,000
KRW at the school pursuant to the agreement above.

DNEIE WA M (E= &Ol) I0EXC MY
Employer's Signature or Seal Employee’s Signature

(School Principal)
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SeHMEAM (MN)
APPLICATION FORM (REPORT FORM)
0 A4 SELECT APPLICATION

[ 1= S5 [ ] AFAHe 25357t
ALIEN REGISTRATION BNGAGE IN ACTIMITIES NOT GOVERED BY THE STATUS OF SQIQLARN PHOTO
[ 1523 ez [ ] 228 - Fo18(7F / A2 01 AL (35mm X 45mm)
REISSUANCE OF REGISTRATION CARD CHANGE OR ADDITION OF WORKPLACE c= o
[ 1 MEoI2 ezt [ He=sot @, 24 eiel-fca
EXTENSION OF SOJOURN PERIOD REENTRY PERMIT (SINGLE, MULTIPLE) S= OAWE:‘F =
[ ] MEXZ HAS I} [ ] AMFx @@ Photc‘)_o;;y_‘for
CHANGE OF STATUS OF SOJOURN ALTERATION OF RESIDENCE Alien Registration
[ ] AFXA 2o [ ] SSAKE 8gAla (Reissued)
GRANTING STATUS OF SOJOURN CHANGE OF INFORMATION ON ALIEN REGISTRATION
My A Surname W Given names ETHL MdE 1€ M
Name In Full Gender [ ]oiF
MAgY = 2FSEMS A =l o 2A=QISEHS =Tt = 5
Date of Birth or Year Month Day Registration No. Nationality/
Alien Registration No. (If any) o : Others
oA HE o3 U UXt of 77|12t
Passport No. Passport Issue Date Passport Expiry Date
CHehal= of
Address In Korea
M3t HS Telephone No. - &ri A3} Cell phone No.
== F SENE2
Address In Home Country Telephone No.
o Z2FEA AEASEHS N3l s
2oy Current Workplace BusinessNI%egistration Telephone No.
Workplace s 22k ARIRIS S S M3t E
New Workplace Business Registration No. Telephone No.
A= A 7R intended Period OF Reentry olH & E-Mail
HHEHE HEHS(QZRISE X /=RISES Mz A1F Aozt 7 (&)
Refund Bank Account No. only for Alien Registration

Agel My = ol

il Date of application _ =
°= PP Signature/Seal

AEel MEMF 'Eolme | ARIHE, EE soPHIFALIESSP M S MPMF)C| MFARE - AETEE HEAR 2
Siormoel stolAlat rEol=aeld] ARinE], HE soR(MFAHESHIRE & ERMF w2t AMAXSES A=,
o EtelAte as2g =
o

HOISTIAIN S SHA, HMASSS A, T - E220| HEMER slof A= BT

HMME ZE0|2 Z9|M (Consent for sharing of administrative information)
2012 o] 1 AFX2|e}t 2sto] Bt ZF2lo] HMAEEE ) H3e=of w2 W™MHEO| 50|82 S5101 flo| =t =
slo| A

2 WY 35
et lelsh= Zoll =<t *S2|SHX| ofst= ol alFelo| &Y 2 MRE M ESlo{of gt
, the undersigned, hereby consent to allow all documents and information required for the processing of this application
to be viewed by the public servant in charge. As specified under E-government Law, article 36. =*If you disagree. you
will present all related documents vourself.
AEel SEERES

E= ol AlEelel v AL ARl AERIe| R EE 2 MY E= ol
Applicant sicnature/seal S of gplicant siqetre/sal  FatrerAbtrer of gmlicant sicnature/seal
= & 2t (For Official Use Only)
7|2 Atg LI A F A1 AR
B Atg Hrgxt Hres
SPHAD) A | SIHALD) YR 7t ws AT
(A = o o) = T 7'(-||%7|?_|-
- B 22
7t &
QIX| &2 Raverue Stamp Here) / == MRMlleenyion) [ ] (THAR: ) AlAL SolAlgt
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W S AT [EA] H205 2244 (3)]

.—‘_‘Eifoll 8104 =AM =2tof miE
25M HIZ2HM - BIH AM3M
% [ Jole sigtee 2ol Y EE ghict (9Frz)
ez == EEE BN
o8 9
@Fu(L=Fe)sEHS
A=}
= 2
@A F X = OHZEXZ =
®F o WA 3) (=12) (&@2)
~s O ® AHM 9)
P =2 ®AIIAHFTI, =) E8HT
@O K| EEe= T
@2=7E |[ JolArel B [ ]Jddlel-HMsel [ JHEY [ 1M [ J=dM [ Jux [ ]7]E
o7t 2 RY=ZZH (ERIEEEE wE= ®A 7|7 @®H| 2FZH
Sl =
M=
(Tl @ &)
mx|Z2 x| = @ME @AHYFE N @H|ZRM| « T M A
@H[2M| == HAHZA chstol=at 2kel =M=k H| H gHd 5
@H|DHM| == HH7|ZH 4 g o -~ A = o
FASME ) M156z22 ¥ TASMEAIMZ ) M207x2|20] w2l 22450 st A5Me v|otM - HHAMHME HEE
=3
= g o
AEel AN (MY =z Q)
(BR/) 25Xt (MY £ 2)
HIEME 25t
Aiz|el 78 [ I=tAalel [ 17IEtizel
@MY = Holy
o 2] o |ARIANFC, 2/=2)S8HE
DFx £ MK
@EMX| BHEM A
1. 2EXte] AFX|Zo| A e YA wFsts HFERSHA
HEMF 2. DEAHM AR, BHM : ESHA, LEZ FHX} Y YA
3 B|ZA EE BA 2AME ALE
2| A S Eolghct
A = o
=
MIFAZH = el
* MFMEE o EelMoll 275t 9 AEAM 80| AL CH2 FRolls 22 #Eo uel 28 == ZAYe 5 Adguct
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1. OI UEME BIAFRIE IUAEol ot IUUMAS & 22L50| Cisto] f2|Li2tet MZEsh =A|
oto| ridof w2t B|M EE HWHE 2kt she Ao MESE Aot
2. o] MHME 3FE HHSL HF XIEOHH Waske HEASHUME HFSHH sl 252 X=AtolA

7M. KGR A

Kol Mzzo| et&uct
4. SHYRIEY (R0l “V'E EAIslo] TEELICH
5. DAY Blof= 252 XIZWE Alo] MHS HD, ASS AFHE At Helol Aol Holye
SUCh oigh 9F012 HHS P20z M1, ofmo| 7|SH F2AY MPE Hojof #ict

T & 2l H S

(1) o F FOSEHS = AIHASEHS

(1)l I [Fhel] AT JUAHALSMIHS (=T, ===
2) 5 04 kx| o_;g'_ydoe d7) Ee 2AFoSEEMNS 2FIIsEHS (=Rl dR)E M1, O

T R T et gl 29 of el ofAWSE MaUch

( 1 ) 3 ( 2 ) 9" =3 EE2XAl0| E EEH_I E ;;.|—, H & o= 7o z=lC} =
(3) 7[ xH = § % TX|-6_|EO_'| _I_X i |_£7|' HA T ST OHO 7-ITX|

= o| Lt IS5 2 AL
Hojuix| ofS A =2| EtM|HH S (Taxpayer Identn‘lcatlon Number)& &4t

7. ®9 FAR2 HX|(number), HEl(street), Al(city), E(state), SEHMHS (postal zone), =7HCountry) =
8. @2 HAFX|Z I B HFXZ ZEE2 ZHEFEV|F(S0)7F Mot ZI7HH ISOZE & = (20])

9. @2 HolH(MF)ols LSXZATL Belel dols felds, ielel d2oe 45 shan =
oz W5t @2 EAHLY)2ol= HEAF X AIFALe] HEES HEUCh

o o

10. @2 &Mx| £ Faztols XgAte] 2HAEE)AMAIE Hi, AMPY0| gle gfods F2XE

1. @ 25FdR2 Y FES 3ot [ofl “v'E EAIRHCHL
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BITul8E HO|DIPO|E X LAl U-EIX|HH]| 2178 A

Application for Entrance/Exit Allowance

Name

Alien Registration No.

Allowance Type (V)

[0 Entrance Allowance [ Exit Allowance

Name of Bank

SWIFT Code

Account Number

Attached Proof of

Documents (V)

EEE SUME)

[] Receipt (2%

[] Boarding Pass(Et=
arrival Stamp (&&=

AND

H) &2 or scanned copy of Passport
AT NS A=ZUE HBEAE)

=50l
_/ —

Name of Airport Flight Number Date
(S Cie) (=)
City of
Flight Schedule Departure
(L ZA)
City of Arrival

(=2 58)

&) or One-way Flight ticket (HE&=3)

=Hole

|_|_

et HZst
| would like to apply for my (Entrance/Exit) allowance in accordance with Article 9 of the

DA %M Hoz=0f oA,

(U/E) XYLH|E of2fet Zo| AEgC

contract.
Date :
Name(Print): Signature:
*** OFFICE USE ONLY ***
SUMTF HE 53 P=S/e-ticket S hop! o HAE
2ol
A= = 1,300,000 KRW # ¢
Allowance Paid ” Approved by :

- 76




n ysFs,

S FA&ER
(Attendance Record])

© &Z : A EXZWAF (Native English Teacher)
© dH(Name):
712t == YAl(Date/Time) Ale i 27
e Ta - AE X} A} mzt
S = N 2 - S RIS
(Type) __‘?_E-l /N OEI‘I"AI?_I' = (Apphcant) N . Il|_7c(’l-
(From) | (To) | (days/hrs.) (Reason) te(gcer?gr) Pri(chKi:Sal) (Principal)
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H+SMAM

EARNING STATEMENT (March, 2020)

School
(District), Gyeongi Province,

South Korea
NAME:

GROSS PAY(MZSHZ =)

DEDUCTION(ZA|)

BASE PAY (2&)

INCOME TAX(2=SAM)

RETIREMENT PAY(E|%| =

RESIDENCE TAX(Z=2IA|)

OVER TIME PAY(Zztg)

INCOME TAX
RETURNED(&S M| EHE) -

RENT[ I CH/& Z=/d| 2t M(]

RESIDENCE TAX
RETURNED(FEIAM| EHE)

ALLOWANCE/
TRANSPORTATION( &SH|)

PENSION(9iZ -

Bonus [S S&

HEALTH INSURANCE
(HLEER)

REMOTE AREA BENEFIT

LUNCH [ME4/FAl] -

ADJUSTMENT OF
HEALTH INSURANCE -
(HZEsiEteh)

STAFF FELLOWSHIP FEE

REREE)

TOTAL (&4

TOTAL (&)

NET INCOME

Date:
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BT ulSE HO{TPGOIE T ulAl XHAILIB A

GYEONGGIDO OFFICE OF EDUCATION
GOE RENEWAL APPLICATION

Name

Alien Registration No.

Current School

Current Contract Term

Current Level

2 0O2+ 0O1 O+

Renewal
(Please check one)

11 want to renew my contract for another year.

(11 DO NOT want to renew my contract.
State the reason for leaving:

Self Health Evaluation:

1. How would you rate the current condition of your health?
O Poor O Good O Excellent
2. Have you ever been under the suspicion of drug or any
other substance abuse or possession?
O Yes O No
If Yes, please explain the situation.

Date :

| swear under penalty of law that the above statements are true to my
knowledge and | promise to provide the necessary documents proving the
above statements upon request of the Employer. | understand that giving false
information is subject to dismissal of the contract.

Name(Print):

Signature:

1. EVALUATION:

*** OFFICE USE ONLY ***

2. DECISION: O ACCEPTED - LEVEL ( ) [ DENIED 0 ON HOLD
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B 1cul8Y UOBIFOIE T ul Al THAHIF FEI|2HM
GYEONGGIDO OFFICE OF EDUCATION
CONTRACT RENEWAL RENUNCIATION STATEMENT

1. NET Name :

2. Alien Registration Number :

3. Name of School :

4. District Office of Education :

5. Current Contract Period :

6. Reason for Renunciation :

| declare that | do not wish to renew my contract as a
Native English Teacher with Gyeonggido Office of Education.

2020.

Signature:
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UgHof BiE EHelM

Completion of Contract

A H[Full Namel:
A4 2 [Date of Birthl:

& [Passport Numberl:
=  Z[Nationality]:

A
T
[t

2l el=el ZAl= (7| 2rd) of xMZsH A2
| 2020 @ & g2 StEgEUCh et 2 J|oME Al
ott= e O|=0of O|F0X|= 2= of cHsto{ ofrst HA =M
(@]

21t o|FE X[X| @2 AL

The Native English Teacher mentioned above hereby completes
hiss/her employment with [&tWPFZ0[E] on this day of
[=M}].  After the completion date, [t HZ0|E] is no longer

obligated legally.

220 & #

(WEMYEH =24

i

)

Principal

OO Elementary School (=] ©I)
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EE = 37AM
Application for Severance Pay

s FLSEHS
(Name) (Registration No.)
N ESP s MelHS
0| (Contract Period) (Phone No.)
(Applicant) EN
(Address)
=3 Azt S
(Bank) (Account No.)
M FUSEHS
(Name) (Registration No.)
MEHs
E|Z| X} (Phone No.)
(Retiree) EN
(Address)
s E| & UX}
(Office) (Retirement Date)
= 1. dHol AlHEo|E X ALE(Bank Note Copy) 15
2. Y& (ChHe|rHe 4

Y+ 2l(Applicant) M9 (Signature)
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Meizaz

Warning Letter

Date:

Name: (00l AO)

Title: Native English Teacher

Type of Warning: (First/Second/Final) Warning
First, ...

Second, ...

Third, ...

Principal requires that you must not repeat the

offenses

above, and that you must comply with the regulation of school

affairs.

Principal of OO School (Name)
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HOIM2UM ()
Pledge of Confidentiality (Emploument)

| will not disclose any confidential information about my
co-workers, school or program that | acquire during my term of
employment or take advantage of it for personal reasons. Should
there be any disclosure, | will bear full legal and financial
responsibility for damages that it may cause. (2212 ZF 7|Zt

=~

S

XNSe HE 5 82 ARE FHP U AMKHeE 0|SsHA| @2 A
HIFA

=)
olny, ohel FABH wholli= LAYEH a0l CHaH HHASED, BIsARA
zelg & 22 AetaiLict)

Dated(ME ) : 20 / / (YYYY/MM/DD)

Native English Teacher(A{ 2FX})

Name(& &) : (Signature)

Executive(M 2FZ| S X})

Position(&!<¢) :

Name(& &) : (Signature)
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HYFE, AT S o

HOIAM2UAN (E[Z])
Pledge of Confidentiality [Resignation)

Upon completion or termination of the contract, | will not
disclose any confidential information about my co-workers, school or
program that | have acquired during my term of employment or
take advantage of it for personal reasons. Should there be any
disclosure, | will bear full legal and financial responsibility for

damages that it may cause. (2212 E[& = Z& 7|2t & X|=st

(un

=)
S 52 XNEE FHsL AX2Z 0|83HX| %2 Z0lH,
[ of &
Met

O

i

ir o
"-l-l- O'I
o

= s Zafiof chal vietst, 218

L|C}.)

r
mo me npZ

oo
2
N
o
13

Dated(AM{EH ) : 20 / / (YYYY/MM/DD)

Native English Teacher(A 2FX})

Name(&H) : (Signature)

Executive(A k&S X})

Position(& %) :

Name(&H) : (Signature)
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0

S EXIM
NOTICE OF TERMINATION

A ™ [Full Namel:

MLAA 2 [Date of Birthl:

Q|Z2ISEZS [Alien Registration Numberl:

0{RA S [Passport Numberl:

= & [Nationalityl:

2 2=el ZA= (Zl2E) MZs Alefol 2020 A
= 2xiz2 s nE SX[eHCt sine| AlRe= 3t 25U
The Employee, , is hereby terminated from his/her
position as the Native English Teacher at
[&tw PZE 0|Z] on this day of ['=&}], for the following reason(s):
Reason of Termination:

2020 H = =

Native English Teacher (A <X} Principal of

Name (49%) : Name (4%):

(Signature) (Signature)
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Letter of Resignation

Dear Principal,

This letter is to inform you of my decision to resign as of
. My last working date is

I am providing two months’ notice to allow sufficient time for the
modification of the school curriculum caused by my resignation.

(Optional)

[ realize that this may put the school in a somewhat difficult
situation, however, I have been offered (and accepted) a position
. These are rare posts, and such posts advance one’s
career. Therefore, this is not an opportunity to be missed.

I will ensure that my internet, cell phone, utilities and other
financial obligations are properly dealt with before I leave so that the
school will in no way be held responsible for any of my financial
liabilities which include housing. I understand that despite my
decision to leave, the lease for the school provided housing is still a
financial liability until a new tenant is found. I will be responsible for
any associated fees (such as realtor fees) as stated in Article 20 of
my contract.

Sincerely,
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HHZE ZEx3| X oIS} E MY =3 S2M

Disclosure Agreement of Record of Sexual Offense
& Offense against Children and Youth

e
PO -
SEX} A2
el=elel A
Caxp | ToSEH _ S5t ofAYS
et =3 FE 2FUSE
S
= 2
K}EH SCHAE
|
2212 OO7|BHAIM)(of: X2, 20|, olsEXIAM, HAHEE, HAHESAM, 92
7|1 5)8 RAskHe A FLOIE)A E2 =7 MS(OIY)XIZA, Tols - HAauel ME o
ot HE | Heex I 2 § AldE HMo5xol| w2 Mz x5 lots=XH, X 29

= |

o

Zo|30l| e otz HAMH =3 AFo| Solgict.

So|x} (Mg £ o)

1 HeIEE SRS
2 ChAAbIL 2l =elel
3 HOIHE AT HRol WE FBAKE : 7ASHE HelWE A

HE AlolE F Yol MEs &es &= A&HCL

4 HolEBel B ¢ £RE DAl HolyBE My ofSsi 2 H
ArEELIC,
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HAHE(H3AD) HZ S2M
Agreement of Personal Information Provision to the School

‘dE [Namel] 48 [FM]
=2 [Country] L}O] [Agel
eI H|At73
[Passport No.] [Type of VISA]
[1 S2|Lf& (Content)

A7 2ol2 EPK 20{BIgoiEx=nAlZ xfgo0| =Hof w2l ®
A2 of W 2 AF S oo ANAY S HAYRE $T
HRHs 2, WANE 03 U HE 59 OIS s Helyes
0|8st= A, SY AIRZE EPKIE ZHH J{oldE 3 HAME §
HE 27 7|20l MEsk=s Ao STt

l, , hired as an EPIK Native English teacher,

hereby agree to provide the personal information to the employed
school for the purpose of employment eligibility, paycheck, usage
for checking the current vaccination status and guaranteeing future

vaccination, and all other EPIK employment-related issues.

Date:

Name: (signature)

To Gyeonggido Office of Education
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S 80 AN
IEE ta ko P Z O] X]|
www.immigration.go.kr
s/ AR 1345 )
www.hikorea.go.kr
HE:-FTE 1350 www.moel.go.kr
OistHE =g 132 www.klac.or.kr
126
A a4 . . o
IME %401: 1588-0560 www.nts.go.kr
FoKggH 1355 www.nps.or.kr
1577-1000 .
SoAZEHTH %40f: 033—-390-2000 www.nhis.or.kr
JI1T ¥ojpl o =
A 0| Ef 20|21 oj H E M AL 031-820-0684 8_40'0';'“_
2k oLy DI g5Y gepikandychan@gmail.com 1;'40pm
(Andy Chan) '
238Xy
e 210{01YOo{H X nl Al EZXt
o Y=
X33 gujolg (OITIM. 281 OHAL 070-5138-2048
EICTES ’ =) =y . A
(Bri::o.lzim) BE VAL AlB, gelasarang83@gmail.com . 40-'c-1m—
ZEY, 82, ¥4, oF, 4:40pm
¥E, olH, YFoIa)
==X (SME9
— Oo{DIGO{F XAl 2HH XL E
o L= oot
X33 gujolg (1%, BE, S, 070-4890-7015 Sts)
Z Jgoja SEMYUE, M=, oI gracecho1010@gmail.com
(Grqce Cho) T - T Ty =l
FYEYF, M, I,
g2H)
[0 ¥o{TIAC|H[O|E] X|& ZHH LY
i ST ks, O 9= HIIE HAIY U EMAL 8
oo AP NSy 229 sh50| A7 Slof

2N X
-sligt x|of ACid[olE gi2to| E|X|

o1
ol Fc|ulo|efolH o2t
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Contract related expressions
residency certification

term of Contract

contract form/ signed contract
complete the contract

re-sign the contract

Salary level

Certificate of Employment

employer / employee
Superintendent / Supervisor

the national pension contribution
health insurance premium

alteration or addition of employment
pay day/ pay slip/ monthly pay
Single Entry visa/ Multiple Entry visa
visa extension/ visa status

criminal record check

processing fee

resignation (Letter of Resignation)
withhold from your salary

Letter of Release

settlement allowance

personal essay, cover letter
reference letter

severance pay

copy of Certificate of Business Registration
air ticket / air fare / round-trip air fare

Work related expressions

absence/ tardy/ early leave
unofficial leave for personal reasons
Calendar Day

Working hours/ working condition
Attendance Record

unpaid sick leave

sick leave

duties and regulations

class instruction hours per week

overtime instruction pay/overtime work
official trip

maternity leave

paid leave/unpaid leave

medical doctor’s note

special leave
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SE2E =E8 = Registration

=5 nationality

=My Taxation Office
AMAMAdXASEHS/ business registration number /
St AMAdRXNSES school certificate

of #/0d3HR =72 passport / passport validity

2l A =M/ A =Y S open a bank account / bank account number
=028 &7 E H 5 alien registration(~ card, number)
SR position

£ e =g A Immigration Office

FHAHA 2SS Housing related expressions
ZIHHZE home appliances

o= housing utilities

E=Re =l monthly maintenance fee

(]

U X TEHOf| X F

X[ JH|

HMM=at=

U FEIES S

Instruction related expressions
|

WM AL

WALEX =AM

wzZh | BX

~

i

o0 2024 YIOBIYORETIAL R

security deposit
housing subsidy(allowance)

all fees, taxes & expenses, etc incurred in

using the housing
key money for renting apartment
SAB EHE

assignment
subject teacher
teacher’ s guide

principal / vice principal / head teacher

mEsS; 4 S

2t = St Z=HM after school program
TAX= teaching resources
=010} lesson plan

EelE Sl school visit

AT in-service training
o} assessment

2249 classroom management
SR = discipline students
ie=1= | VU ES class size

st&EX| o} lower level students
52 £~ o /3 2 5o X co-teaching / co-teacher
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=4 National Holidays

AA New Year’s Day (January 1st)

& Lunar New Year’s Day (Sometime in February)
Atol ™ Independence Movement Day (March 1st)
MIIERM Y Buddha’s Birthday (Lunar April 8th)

ojzlo| Children’s Day (May 5th)

H=2 Memorial Day (June 6th)

Y=EH Liberation Day (August 15th)

=M Chuseok - Korean Thanksgiving Day (Lunar August 15th)
W P ES| National Foundation Day (October 3rd)

S22 Hangul Proclamation Day(October 9th)

MEHH Christmas (December 25th)
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